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PROFORMA FOR THE TAKING PRIOR PERMISSION BY GOVERNMENT SERVANTS 
FOR PRIVATE VISITS ABROAD 

 
Part A – To be filled by the Government servant applying for visit abroad 
 
1. Name and Designation: ____________________________________________________________________________________________ 
 
2. Pay: __________________________________________________________________________________________________________________ 
 
3. Ministry / Department: ____________________________________________________________________________________________ 
 
4. Passport No: ________________________________________________________________________________________________________ 
 
5. Details of Private foreign travel to be undertaken: 
 

Period of travel 
Name of foreign 
countries to be 

visited 
Purpose 

Estimated 
expenditure (travel, 
boarding, lodging, 

visa, misc, etc) 

Source of funds 

     

     

 
6. Details of Private foreign travel undertaken during the last four years. 
 

Period of travel Name of foreign countries visited Purpose 

   

   

 
Signature 

Date:.......................................................... 
 
 

.................................................. 
 

(______________________________________________________) 
Name and Designation 
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